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$GPLQLVWUDWLRQ�RI�0HGLFLQHV�3ROLF\

7KH�SXUSRVH�RI� WKLV�SROLF\� LV� WR�HQVXUH� WKDW�DQ\�DQG�DOO�PHGLFDWLRQ�DGPLQLVWHUHG�WR�
FKLOGUHQ�KDV�EHHQ�DXWKRULVHG�E\�WKH�FKLOG
V�SDUHQW�FDUHU��

3URFHGXUH�

2QO\� VSHFLILHG PHPEHUV� RI� VWDII� �5RRP� /HDGHUV�0DQDJHPHQW�� ZLOO� EH� DOORZHG� WR�
DGPLQLVWHU� PHGLFDWLRQ�� :KHQ� DGPLQLVWHULQJ�PHGLFLQH� D� IXOO\� TXDOLILHG�PHPEHU� RI�
VWDII� PXVW� ZLWQHVV� WKH� GRVH� DGPLQLVWHUHG� $FFXUDWH� UHFRUGV� RI� DQ\� PHGLFLQH�
DGPLQLVWHUHG�PXVW�EH�NHSW DQG�VLJQHG�E\ ERWK�PHPEHUV�RI�VWDII�

,W� LV� WKH� RYHUDOO� UHVSRQVLELOLW\� RI� WKH� 5RRP� /HDGHU� WR� HQVXUH� WKDW� WKHUH� LV� ZULWWHQ�
SDUHQWDO�JXDUGLDQ� SHUPLVVLRQ� WR� DGPLQLVWHU� PHGLFDWLRQ� WR� FKLOGUHQ� GXULQJ� WKH�
VHVVLRQ��,W�LV�WKH�UHVSRQVLELOLW\�RI�WKH�VWDII�ZKR�LV�KDQGHG�WKH�PHGLFLQH� WR�HQVXUH�WKDW�
SDUHQW�FDUHUV� FRPSOHWH� D� PHGLFDWLRQ� IRUP DQG� D� VLJQDWXUH� LV� REWDLQHG� JLYLQJ�
DXWKRULVDWLRQ��7KH�PHGLFLQH�DGPLQLVWUDWLRQ�IRUP�PXVW�EH�VLJQHG�DJDLQ�E\�WKH�SDUHQW�
RU�FDUHU�ZKHQ�WKH\�DUH�FROOHFWLQJ�WKHLU�FKLOG��

7KHUH� ZLOO� EH� QR� PHGLFDWLRQ� VWRUHG� DW� QXUVHU\� �ZLWK� WKH� H[FHSWLRQ� RI� LQKDOHUV��
VSHFLILHG�SUHVFULEHG�PHGLFDWLRQV 	�VNLQ�FUHDPV���DOO�PHGLFDWLRQ�ZLOO�EH�UHWXUQHG�WR�
SDUHQWV�HDFK�GD\��

0HGLFLQHV�EURXJKW�LQ�E\�SDUHQWV�ZLOO�EH ODEHOOHG�DQG NHSW�HLWKHU�LQ�WKH�VHFXUH��VW $LG�
FXSERDUG�LQ�WKH�.LWFKHQ�RU�LI�DSSURSULDWH�RQ�WKH�WRS�VKHOI�LQ WKH�IULGJH�

6WDII�PXVW�FKHFN�WKDW�SDUHQWV�KDYH�JLYHQ�WKHLU�FKLOG�RQH�GRVH�WR�HQVXUH�QR�DOOHUJLF�
UHDFWLRQ�LV�FDXVHG�E\�DGPLQLVWHULQJ�WKH�PHGLFDWLRQ��

7KH� FKLOG
V� QDPH�GRVDJH�PXVW� EH�RQ� WKH�PHGLFDWLRQ�ERWWOH��0HGLFDWLRQ�FDQ�RQO\�
EH�DGPLQLVWHUHG�IRU�WKH�OHQJWK�RI�WLPH�VWDWHG�RQ�WKH�ERWWOH� 6WDII�ZLOO�QRW�DGPLQLVWHU�
PHGLFDWLRQ�EH\RQG�WKLV�WLPH�VFDOH�XQOHVV�ZH�KDYH�D�'RFWRU
V�OHWWHU��%HIRUH�PHGLFLQH�
LV� DGPLQLVWHUHG�� WKH� GHVLJQDWHG� PHPEHU� RI� VWDII� VKRXOG� FKHFN� WKH� PHGLFLQH�
DGPLQLVWUDWLRQ�IRUP�IRU�DQ\�FKDQJHV��

,I� DQ\� FRQWUROOHG� GUXJV�� VXFK� DV� PRUSKLQH�� DUH EURXJKW� LQWR� WKH� QXUVHU\� WR� EH�
DGPLQLVWHUHG� WR� WKH� FKLOG�� VWDII� PXVW� DGYLVH� WKH� SDUHQW� WR� VHH� WKH� PDQDJHPHQW�
WHDP�ZKR�ZLOO�LQIRUP�SDUHQWV�WKDW�WKH\�PXVW�UHWXUQ�WR�QXUVHU\�WR�DGPLQLVWHU��8QGHU�QR�
FLUFXPVWDQFHV�LV�WKH�PHGLFDWLRQ�VWRUHG�LQ�WKH�QXUVHU\�RU�DGPLQLVWHUHG�E\�VWDII��

$W�QR� WLPH�VKRXOG� WKH�PHGLFDWLRQ� IRUP�EH�FRPSOHWHG� LQ�SHQFLO�� LW�PXVW�EH� LQ�SHQ��
3DUHQWV�PXVW VLJQ WKHLU�QDPHV�

1R�PHGLFDWLRQ�VKRXOG�EH�OHIW�LQ�FKLOGUHQ
V�EDJV��

$Q\�VWDII�EULQJLQJ�PHGLFLQHV�LQWR�QXUVHU\�PXVW�HQVXUH�WKDW�PDQDJHPHQW�DUH�QRWLILHG�
DQG�WKDW�WKH PHGLFLQHV DUH�NHSW�LQ�WKH�ILUVW�DLG�ER[�LQ�WKH�RIILFH�RXW�RI�WKH�UHDFK�RI�
FKLOGUHQ�� 0HGLFDWLRQ� EURXJKW� LQ� E\� VWDII� QHHGV� WR� EH� VLJQHG� LQ�� 8QGHU� QR�
FLUFXPVWDQFHV�ZLOO�DQ\�HPSOR\HH�EULQJ�DQ\�FRQWUROOHG�GUXJ�VXFK�DV�PRUSKLQH� LQWR�
WKH�QXUVHU\�


